Information for Institutes

« The software for Online Scholarship Management System (OSMS)
for Merit-cum means based scholarship would function on five
distinct modules. These are:-

(i) Student Module

(ii)  Institute Module

(iii) District/Regional Module (optional)
(iv) State Department Module

(v) Central Module
. The ‘Institute Module’ of the software was

made live from 01 March, 2011. The site can be accessed through
URL www.momascholarship.gov.in. A link to the same is also

available in the website of this Ministry . i.e.

www.minorityaffairs.gov.in. The student module of the software has
been made operational from 15" April, 2011. Now students can

apply online. )
. In case of fresh scholarships for the year 2011-
12 students can apply online upto midnight of 10.9.2011 and in
case of renewal of scholarships, students can apply online upto
midnight of 30.12.2011.
. Students can fill up the online application in as
many sittings as they wish. With save and edit facility they can also
edit their application. However, no editing is possible by the student
once the duly filled in application is forwarded to the institute
online.
. Candidate has to take print out of his filled-in
application form, sign and submit to institute with requisite
enclosures.
« Online application will show up in the inbox of the institute.
« Only Institute registered/approved with State Authorities are
allowed the facility of online scrutiny.
. f tion val
» Based on information available with the State government,
names of many institutions have already been entered into
the OSMS database. The institute should check whether
their names figure in the list or not. For this purpose, the
institute should go to the homepage of the website and
click the ‘list" button.
= Once the State government enters the name of institution
into the OSMS, user ID and password are generated for
that institution. If the mobile number and e-mail address of
the institution are available with the State authorities and



these are entered into the OSMS, user ID and password are
automatically conveyed to the institution concerned
through SMS/e-mail. In case these are not available with
the State government, the user ID and password would
have to be conveyed to the institution through the normal
mail system.

= Once the institution has the ID and password, it can enter
into the OSMS. While doing so on the first occasion, the
system would compulsorily ask them to change the
password. Thereafter, the institute should fill up detailed
information online about courses, infrastructure, fee
structure, Bank Account etc.

= This information must be filled in as quickly as possible
because the capability of the institution to do online
scrutiny would depend on that. Unless these details atre
entered and verified by the state authorities, the institution
will not be able to do online scrutiny.

* Once the details are filled in and are okayed by thé State
authorities, two sets of user ID and password would be
provided to the institution. One would be for the use of the
head of the institution and the other for his office.

= Thereafter, the institution can do online scrutiny of the
applications submitted by the students to the institution
both online as well as through a hardcopy.

Once any institution is authorized to do online scrutiny, it need
not wait for the last date for receipt of application to commence
the process of scrutiny, In fact, the institute is advised to take up
scrutiny as soon as the online application and hard copy of the
application are received from the students.

After the scrutiny, the application is to be forwarded to the home
state of the student as given in the application form. As a matter
of fact, the online application would go to its destination on its
own. While forwarding the hardcopy, the institution has to take
care that it is sent to the home state of the student and not
necessarily in all cases to the state where the institution is
located.

Before scrutiny is taken up, students may point out about some
bonafide mistakes which they may have made while filling up the
application like spelling mistake in names, etc. Except some
basic parameters like religion, name of institution, percentage of
marks, parental annual income, bank details, other fields can be
edited by the Institute when such mistakes come to light,
However it needs to be pointed out here that what students have
entered cannot be overwritten. Any correction made by the



institution will show separately and it will be apparent to anyone
what the student had originally filled up and what was the
correction made by the institution.

« After scrutiny, the hardcopy has to be signed by the institution
before sending it to the State government concerned.

e The software would provide the following Tabs on the
institute’s page indicating
(i) List of applications received
(ii)  List of applications scrutinized and recommended
(iii) List of applications scrutinized and rejected
(iv) List of applications pending for scrutiny
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Further to this directorate letter No 145243 /MS/SJE/2011 dated 07 c

Jul 2011 e-mailed to your on 08 -09 Jul 2011, ,
The software for Online Scholarship Management System(OSMS) for

merit-cum means based scholarship would function on five distinct modules. These
are -
(i) student Module

(i} Institute Module

(iii) District/Regional Module (optional)
(iv) State Department Module

(v) Central Module

The last date of sumbmission of application online, for subject

scholarship which was 31 Jul 2011, stands revised as under -
(i) Fresh Cases - Midnight of 10 Septemper 2011.

(ii) Renewal Cases — Midnight of 31 December 2011.

A copy for ‘Information for Institutes'downloaded from Ministry of

Minority Affairs, New Delhi website named www.minorityaffairs.gov.in. is

enclosed herewith for your further necessary action.

To known your User ID and Password one for principal of
collegefinstitute and one for office of the same collegefinstitute, logon above
website (open "State/UT wise institute list ) and thereafter create your own
password for future use, using User ID which is already available in the software

for your institute . Procedure to create your own password is given under -

contd .__2/-
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STEPS TO ACCESS INSTITUTE MODULE
1. Logon website www minorityaffairs,gov.in.

2. To known your institute User ID and Password (Open "State/UT

Institution list).
5. Fill up User Name available in software for your college/institbte .

6. Fill up pass word

7. Change pass word menu will be opend.

8. Enter current password

9. Enter new password as you consider suitable _for your institute.
10. Retype new password for confirmation.

11. Click on Change pass word menu.

Note :-
(a)  Insuch away, your pass word will be changed and you

can have access to the software through your new passworﬂ?‘—

only.

(b) In the same process seperate pass word for Principal and
Office will be created for future use.

(c) For any quiry, please contact - -0172-2724639

In view of the above, you are hereby directed to upload the bank details,
course details, fees structure of your college/institute and submit the same to your
Education Department/Technical Education Department for approval.

2

(K. S. Gill)
Additioinal Director (Admn.)
for Director Social Justice & Empowerment
Department Haryana, Chandigarh

Contact No. 0172 — 2724639
Endst No /MW-I/SJE/ 2011 Dated, the Chandigarh

A copy is forwarded to Govt of India, Ministry of Minority affairs, 11th
Floor, Paryavaran Bhavan, CGO Complex, Lodhi Road, New Delhi 110003 for
information with reference to their letter No 1/1(10)/2010/IM dated 06 July 2011.

(K. S.Gill)
Additional Director (Admn)
Social Justice and Empowerment Department
Haryana, Chandigarh

Contact No. 0172 — 2724639

reantd nana /.
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Endst No Js§ 35 9> mw-I1SJE/ 2011 Dated, the Chandigarh

A copy of each is forwarded to the following for information and

further necessary action please.

Director General
Technical Educational Department,
Bay No 7-12, Sector -4, Panchkula

2. Director General
Higher Education Department,Haryana,
Shiksha Sadan, Sector -5, Panchkula

3. Director Medical Education & Research
Department, Haryana, Bay No. 55-58,
Second Floor,Sector-2, Panchkula

4. Vice Chancellar
Choudhary Charan Singh
Haryana Agriculture University, Hisar

K S. Gill
Addltlonal Director (Admn)

Social Justice and Empowerment Department

Haryana. Chandigarh }//
Contact No. 0172 — 2724639

DIRECTORATE OF TECHNICAL EDUCATION, HARYANA, PANCHKULA

Endst. No.: ) ] & —7) £ /Scholarship Dated: |y — f7— 2 p))

A copy of the above is forwarded to all Director/ Principal of all UG/PG Technical
Institutions in Haryana for information and further necessary action. The copy of the same is

also available at the Department Website (techeduhry.nic.in) alongwith ‘Information for
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Joint ctor,
For Director General Technical Education,

Haryana, Panchkula.

Institutes’ provided by GOI as mentioned in the above letter.



